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REQUEST FOR PROPOSALS 
 

RFP #22-011-9401-SP-R 
 
Issue Date:    February 22, 2022  
 
Title:       Term Architectural and Engineering Services   
 
Project Name:     Term Architectural and Engineering Services   
 
Commodity Code:  Professional Services 
 
Issuing Locality & Address:  Stafford County Central Procurement Division   
    1300 Courthouse Road 
    P.O. Box 339 
    Stafford, Virginia 22554 

 
Location of Work:  Various Stafford County Locations 

 
Period of Contract:   One (1) year with four (4) optional one (1) year renewals 
 
 

All inquiries for information should be directed to: Stafford County Central Procurement Division 
 

Phone #: (540) 658 -8614, Email: asukeforth@staffordcountyva.gov 
 
 
Sealed proposals for furnishing the services described herein will be received until 2:00 PM local time on March 
25, 2022. Proposals are to be submitted electronically, in the file format requested, via eVA. There is a 60MB size 
limit for each file. If you need assistance, please refer to eVA (https://dgs.virginia.gov/globalassets/business-
units/dps/documents/buyers/sourcing-and-contracting-user-guide.pdf) and or call eVA Customer Care.  
Proposals must be received on or before the deadline stated.  
 

Proposal Schedule Timeline 
 

1. February 22, 2022 – RFP Issued at 8:00 a.m. 
 

2. March 8, 2022 – Pre-proposal Conference at 10:00 a.m. 
 

3. March 15, 2022 – Questions Due by 4:30 p.m. 
 

4. March 25, 2022 – Proposal Submissions Due Date at 2:00 p.m. 
 

5. March/April 2022 – Review of Proposals and Interviews by Evaluation Committee 
 

6. April/May 2022 - Negotiations, Review by County Attorney and Board of Supervisors  
 
 
 
 
 
 
 

mailto:asukeforth@staffordcountyva.gov
https://dgs.virginia.gov/globalassets/business-units/dps/documents/buyers/sourcing-and-contracting-user-guide.pdf
https://dgs.virginia.gov/globalassets/business-units/dps/documents/buyers/sourcing-and-contracting-user-guide.pdf
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PRE-PROPOSAL CONFERENCE: A NON-mandatory pre-proposal conference will be held on March 8, 2022 

at 10:00 am, via a WebEx Conference. Attendees requiring special services are asked to provide their requirements 
to the Stafford County Central Procurement Office at (540) 658-8610/14 or email 
asukeforth@staffordcountyva.gov. Please allow two (2) working days in advance of the event to make the necessary 
arrangements.   
 
Meeting link: 
https://scva-gov.webex.com/scva-gov/j.php?MTID=mdb7ffb4fd0c7902952de7ea461696d8c 
 
Tuesday, Mar 8, 2022 10:00 am | 2 hours | (UTC-05:00) Eastern Time (US & Canada) 
 
Meeting number: 2341 128 4964 
Password: bmMVqQS4i62 
 
Join by video system 
Dial 23411284964@scva-gov.webex.com 
You can also dial 173.243.2.68 and enter your meeting number. 
 
Join by phone 
+1-415-655-0001 US Toll 
 
Access code: 234 112 84964 
 
PRE-AWARD MEETINGS OR INQUIRIES: No meetings or inquiries, other than the above pre-proposal meeting, 
between proposing firms and County departmental staff concerning this project will take place during this RFP 
process.  All inquiries concerning this RFP shall go through the Procurement Division via email provided above, 
with the subject titled RFP#22-011-9401-SP Inquiry.   
 
In compliance with this Request For Proposals (RFP), which includes the attached Table of Contents and all 
provisions, attachments, and appendices attached and referenced therein, and subject to all the terms and conditions 
set forth herein, the undersigned Offeror agrees to furnish the services described in the RFP and submits this signed 
proposal which includes this completed and signed page, completed and signed Architectural / Engineering (A/E) 
Data forms, and other data as required by the RFP.  It is understood that this proposal and the scope of services may 
be modified, by mutual agreement in subsequent negotiations. 
 

 
 

 

Name and Address of Offeror: 
 

Date: 

 

  
By: 
 

 
 Signature in Ink 

 
 

Typed Name: 

 ZIP: 
 

Title: 

FEIN/SSN# 
 

Phone No. 

 
 

Email: 

mailto:asukeforth@staffordcountyva.gov
https://scva-gov.webex.com/scva-gov/j.php?MTID=mdb7ffb4fd0c7902952de7ea461696d8c


           
 

 
RFP #22-011-9401-SP-R   Page 4 of 18  
 

 
 

Table of Contents 
I. PURPOSE AND INTENT ............................................................................................................ 5 

II. BACKGROUND .......................................................................................................................... 5 

III. SCOPE OF SERVICES ................................................................................................................ 5 

IV. PROPOSAL REQUIREMENTS .................................................................................................. 9 

V. SOLICITATION REQUIREMENTS ......................................................................................... 11 

VI. EVALUATION AND AWARD OF CONTRACT ..................................................................... 12 

VII. ADDITIONAL TERMS ............................................................................................................. 15 

 
 
  



           
 

 
RFP #22-011-9401-SP-R   Page 5 of 18  
 

I. PURPOSE AND INTENT 
 

Stafford County, Virginia (the “County”) seeks to solicit proposals from qualified professional 
Architectural and/or Engineering (A/E) firms to establish term contracts to provide professional 
architectural and/or engineering services on an as-needed basis for various County departments, as further 
described in Section III, Scope of Services.  The County seeks to contract with multiple A/E firms who 
will be available to provide these services in a timely manner. Offerors may be selected to provide services 
for more than one category described in Section III. 
 
Offerors may provide proposals for one, all, or any combination of categories stated in Section III in which 
the Offeror has an interest, with the exception of Categories A1 and A2. Offerors may provide proposals 
for either Category A1 or Category A2, but not both. Offerors shall be able to provide proposals for either 
A1 or A2 and any combination of Categories B through G. Offerors will be evaluated for each category 
separately; it is not mandatory for Offerors to be qualified in all categories to be selected for one category. 
 
The County anticipates awarding contracts to at least one firm, but not to exceed five, in each category 
stated in Section III as a result of this RFP. The contracts will be negotiated and awarded in accordance 
with the Stafford County Procurement Policy and the Virginia Public Procurement Act, and  the terms and 
conditions of this RFP.  
 
This RFP does not commit Stafford County to award a contract, to pay any costs incurred in the preparation 
of a proposal for this request, or to procure or contract for services. 

II. BACKGROUND 
 

Stafford County, while grounded by rural traditions, is rapidly becoming an urban community and 
currently ranks as one of the fastest growing counties in the Commonwealth and the nation. The County 
encompasses one hundred seventy-three thousand (173,000) acres of which thirty thousand five hundred 
(30,500) are utilized by the federal government for the Quantico Marine Corps Reservation. The estimated 
population of Stafford County is one hundred fifty-three thousand (153,000).  
 
Stafford County has on-going requirements for architectural and engineering (A/E) services to support 
various projects required to construct, maintain, improve, or expand its facilities and infrastructure. It is 
the intent of this contract to provide A/E services on an “as needed” basis to support the County’s A/E 
requirements.  

 
Typical types of projects covered under the resulting contracts may include, but are not limited to, A/E 
services for renovations, expansions or new construction of County facilities to include but not limited to: 
recreation facilities, parks and athletic facilities, libraries, public safety, courthouse and emergency 
management facilities, further described in Section III. 

III. SCOPE OF SERVICES 
 

The County seeks proposals from qualified Offerors to provide professional A/E services for County 
departments relative to renovations, expansions and construction on a per project basis and in any or all 
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of the categories listed below. All services shall be performed in accordance with the Architectural and 
Engineering General Terms and Conditions (Attachment B). The development of plans and specifications 
for capital construction projects should be in conformance with all state, federal, and local codes, 
ordinances and requirements.   
 
The types of capital construction projects requiring professional A/E services include projects in the 
following categories:  
 

    
A.    General Government Facilities 

 
Perform A/E for various County departments and divisions, such as Parks, Recreation and 
Community Facilities, Capital Projects, and Public Safety.  
 
There are two subcategories based on project size.  Firms may submit a proposal to provide A/E 
Services for one subcategory but not both.    
 
Category A-1: “Small Projects” that are less than $300,000 in estimated construction value.   
Firms selected under this category will primarily perform A/E services including, but not limited to, 
basic architecture, interior design and planning. Additional services which may be performed include 
landscape construction, repair and maintenance projects, park master planning, structural, 
mechanical, civil and electrical engineering services, feasibility and space needs studies, site and 
existing condition surveys, cost estimating services. These additional services are not required for 
consideration in this category, but may be included in the A/E’s Proposal as available services.   
 
Category A-2: “Larger Projects” that are more than $300,000 in estimated construction value. 
Firms selected under this category will primarily perform A/E services including, but not limited to, 
landscape construction, repair and maintenance projects, park master planning, basic architecture, 
interior design and planning, structural, mechanical, civil and electrical engineering services, 
feasibility and space needs studies, site and existing condition surveys, cost estimating services.  
Proposals should include all of the services the offeror customarily furnishes though its own staff 
and/or consultants. 

 
 

B.    Environmental and Natural Resources Engineering 
 

Perform services including, but not limited to, surveying, plat development, mapping, site layouts, 
stormwater management, wetland delineation, stream assessments, endangered species studies, 
environmental and wetland permitting, environmental impact assessments. Specific services related 
to construction projects may include:  
  

• Waters/wetland identification including assessment and delineation of waters of the U.S.; 
• Wetland mapping and permitting; 
• Wetland mitigation including site feasibility, selection, water budget analysis, regulatory 

coordination, banking authorization, design/construction and monitoring; 
• Stream restoration including stream classification, hydraulic analysis/ modeling, regulatory 

coordination, stream quality monitoring/assessment and design/construction; and 
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• Stormwater management including stormwater management plans, pollution prevention 
plans, erosion and sediment control plans, and water quality impact assessment (WQIA) in 
accordance with objectives of the Chesapeake Bay Preservation Area Ordinance. 
 

A/E firm must have a detailed understanding of environmental and natural resource protection 
requirements and regulatory process in the Commonwealth of Virginia and with the U.S. Army 
Corps of Engineers. 

 
C.     Geotechnical Engineering  
 

Provide geotechnical services to include, but not be limited to, geotechnical site and subsurface 
reconnaissance and investigation, geophysical investigations, geotechnical instrumentation, 
laboratory testing services, and geotechnical analysis, design, or review work in both soil, rock 
terrain and acidic soils. A/E services also includes technical report preparation or review, review of 
geotechnical construction plans, specialty inspection of geotechnical construction, geotechnical and 
geological data entry, subsurface exploration, analyses, recommendations, construction evaluations, 
shop drawing review of geotechnical activities, compaction testing, construction materials testing, 
foundation design, special inspections, and other services for the benefit of Capital Construction and 
other County departments.  
 
A/E firm shall have specific expertise in the areas of engineering pertaining to soft ground, 
embankments, slopes, foundations in soil and/or rock, soil- and rock-structure interaction, 
foundations, retaining structures, reinforced soils, drainage structures, and geotechnical 
instrumentation. A/E will be responsible for all quality assurance related to this scope of services 
and the services provided by their subconsultants. Typical project assignment may include full 
service site exploration; laboratory testing of soil and/or rock; geotechnical design and/or analysis 
(including pavement design and/or evaluation); on-call geologists or geotechnical engineers for 
drilling supervision or review of geologic data prepared by others; inspection of specialty 
geotechnical construction; itemized laboratory tests; geotechnical data entry work; and/or specific 
geotechnical consultation by subject matter experts. Specific services related to construction projects 
may include: 

 
• Studies, reports, and investigations of existing and proposed sites for suitability of soils for 

adequate bearing capacity for a variety of designs; 
• Studies of structural failures believed caused by sub-surface conditions; 
• Deep and shallow foundation design, retaining wall design, dam design, sub-surface blank 

drainage designs and stability evaluations; 
• Drilling services including soil test borings, rock coring and well monitoring; 
• Laboratory material testing including soils, concrete, aggregate, structural steel and asphalt 

testing. Services must also include the capability to perform bearing capacity, soil 
compaction, soil classifications (AASHTO and Unified), CBR, and determination of rock 
profiles. (A/E shall list current lab certifications in their proposals); 

• Slope recommendations;    
• Slope stability analysis; 
• Soil Mapping; and  
• Retaining wall design. 
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 D.   Construction Engineering Inspection (CEI) Services  
 

Provide materials testing and special inspection services with a specialized expertise in the 
construction of public buildings. It is anticipated that the selected A/E firm will test, inspect, and 
document the construction materials and assemblies according to applicable codes, regulations 
and standards.  Tests and inspections may include, but not be limited to the following materials:  
concrete, wood, soils, masonry, rebar, roofing, paint/coating, asphalt, welding, steel building 
envelope and energy efficiency.  

 
Materials testing and special inspections shall be performed as required by the construction 
documents and/or the Code official(s) as defined by the Virginia Code and the Virginia Uniform 
Statewide Building Code.  An example of an  
Inspection Building Code Check List is linked here: 
https://cms9files.revize.com/stafford/Public%20Works/Building/Commercial%20Building/Speci
al%20Inspections%20Form.pdf. 

 
The firm’s special inspection and testing personnel shall meet the qualifications criteria provided 
in Sections 1703.1.3 and 1704.2.1 of the Virginia Construction Code (VCC). The firm’s Special 
Inspection and Testing Personnel shall perform all applicable special inspections and testing in 
accordance with Chapter 17 of the VCC, Virginia Department of General Services Construction 
and Professional Services Manual (CPSM) Section 5.15 and Appendix M. Field tests shall be run 
at times as required to meet the construction schedules based on a minimum of twelve (12) hours 
notification. Field test results shall be made immediately available to the County’s 
representative.  Test results shall be certified and/or interpreted by a professional engineer upon 
request by the County’s representative. The A/E Firm shall distribute copies of reports, 
recommendations and findings. 

 
E.      Industrial Hygiene 
 

Perform services including, but not limited to, project management, air monitoring, sampling and 
testing, collection and analysis, surveys and reports, and emergency response. Specific services 
related to construction projects may include: 

 
• Investigation and testing of and for asbestos, radon, lead, electrical and magnetic fields, 

hazardous materials and toxic substances spills, health and safety projects; 
• Studies and investigations associated with air pollution, asbestos abatement, and other 

possible health or safety problems in facilities; 
• Provide advice concerning testing and control of environmental conditions; and  

 
A/E firm must be knowledgeable in United States Environmental Protection Agency (EPA), OSHA, 
and Asbestos Hazard Emergency Response Act (AHERA) requirements and procedures, and must 
be licensed and certified to do AHERA inspections, design of asbestos abatement projects, 
preparation of technical specifications for their projects, and air monitoring and final air clearance 
testing as approved. 

 
 

https://cms9files.revize.com/stafford/Public%20Works/Building/Commercial%20Building/Special%20Inspections%20Form.pdf
https://cms9files.revize.com/stafford/Public%20Works/Building/Commercial%20Building/Special%20Inspections%20Form.pdf
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F.   Surveying 
 

Provide professional surveying services as needed.   A/E firms shall have the expertise to fully 
complete professional surveying tasks, including, but not limited to, the following: 

 
• Perform field surveys and historical title research required to prepare property surveys, 

boundary surveys; 
• Prepare plats for boundary surveys, easements, property acquisitions, boundary line 

adjustments, subdivisions and other related surveying documents; 
• Perform engineering surveys required for new facility designs;  
• Provide base mapping (to include using aerial photogrammetry methods), topographical 

ground survey, establishment of project survey control, and all other survey items 
necessary to complete engineering design construction documents; 

• Coordinate with and direct subconsultants as necessary to complete aerial mapping; 
• Perform ground aerial control survey necessary to complete base maps; 
• Perform all surveying services necessary for field engineering and construction layout, 

including setting of survey control and benchmarks; 
• Perform dam monument documentation and survey; and  
• Perform bathymetric surveys of existing water supply reservoirs. 

 
Additional professional surveying services as required to operate, maintain and improve county 
facilities and projects may be included. 

 
 
IV. PROPOSAL REQUIREMENTS  
 

A. Proposals. Qualified Offerors are encouraged to submit proposals for any individual category or 
multiple categories, with the exception of Categories A1 and A2. Offerors may provide proposals for 
either Category A1 or Category A2, but not both.  RFP responses shall be in individual sheet proposals 
for each category for which the Offeror is submitting. If an Offeror plans to submit proposals for 
multiple categories, the Offeror shall clearly section off their proposal, and create multiple unique 
sections for each category within the proposal. Offerors will be evaluated for each category separately. 
Regardless of whether applying for one or all categories, the selected A/E’s shall furnish all expertise, 
labor and resources, in accordance with the requirements of that category. Offerors must fill out 
Attachment A: Category Proposal Checklist.   
 

B. Proposal Requirements. Each Proposal shall include: the completed and signed RFP cover page 
signed by an authorized representative of the Offeror. By submitting a proposal, the Offeror certifies 
that all information provided in response to this RFP is true and accurate.  Failure to provide 
information required by this RFP will ultimately result in low scoring of the proposal. Proposals shall 
be prepared simply and economically, providing a straightforward, concise description of the A/E's 
capabilities for satisfying the requirements of the RFP. Emphasis should be on completeness and 
clarity of the content. Elaborate brochures and other representations beyond those sufficient for 
presenting a complete and effective proposal are neither required nor desired.  Photographs of past 
projects or other elaborate material are not required in this RFP. Proposals which do not include the 
attached forms and/or do not include the requested information and data may be considered as 
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nonresponsive to the RFP. Offerors selected for interviews may, at that time, present supplemental 
data to further clarify their qualification, skills, abilities, performance record, and approach to 
providing the services. 

 
C. Trade Secrets and Proprietary Information Identification. All proceedings, records, contracts 

and other public records relating to procurement transactions shall be open to the inspection of any 
citizen, or any interested person, firm or corporation, in accordance with the Virginia Freedom of 
Information Act, Virginia Code § 2.2-3700 et seq., except as provided below: 
1. Cost estimates relating to a proposed procurement transaction prepared by or for a public body 

shall not be open to public inspection. 
2. Any competitive negotiation offeror, upon request, shall be afforded the opportunity to inspect 

proposal records within a reasonable time after the evaluation and negotiations of proposals are 
completed but prior to award, except in the event that the public body decides not to accept any 
of the proposals and to reopen the contract. Otherwise, proposal records shall be open to public 
inspection only after award of the contract. 

3. The County reserves the right to impose restrictions over the inspection of procurement 
transaction records to ensure the security and integrity of the records. 

4. Trade secrets or proprietary information submitted by an offeror in connection with a 
procurement transaction shall not be subject to the Virginia Freedom of Information Act (§ 2.2-
3700 et seq.) if the Offeror has (i) invoked the protections of this section prior to or upon 
submission of the data or other materials, (ii) identified the data or other materials to be 
protected, and (iii) stated the reasons why protection is necessary.  An Offeror shall not designate 
as trade secrets or proprietary information (a) an entire proposal; (b) any portion of a proposal 
that does not contain trade secrets or proprietary information; or (c) line item prices or total 
proposal prices. 

 
D. RFP Attachments. The following documents and forms are attached to this RFP:  

 
Attachment A: Category Proposal Checklist 

  Attachment B: Stafford County A/E General Terms and Conditions 
Attachment C: Stafford County Term Contract for Professional Services 
Attachment D: State Corporation Commission Form 
Attachment E: A/E Fee Proposal Worksheet 
Attachment F: Confidential and Propriety Information 
Attachment G: Small and Minority Business Enterprises Form (SWaM) 
Attachment H: Additional Terms and Conditions for Federally-Funded Transactions 
 

E. Proposal Checklist.  
The Offeror must submit their proposal package/s with the following documents attached. Each 
document listed below shall be a separate attachment and titled as indicated. 
 

Submission Requirement Notes RFP Section completed 
Signed Cover Sheet [Offeror’s Name] Cover Sheet Pages 1- 3  
Understanding of Scope of 
Services Separated by Category  

[Offeror’s Name] Scope of Services Offeror 
Provided 

 

Category Proposal Checklist Attachment A Attachment A  
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F. Electronic Submission. Proposals are to be submitted electronically, in the file format requested, via 
Electronic Virginia (eVA) website. There is a 60MB size limit for each file. If you need assistance, 
please refer to the eVA site in advance of the submission deadline: 
(https://dgs.virginia.gov/globalassets/business-units/dps/documents/buyers/sourcing-and-
contracting-user-guide.pdf ) and/or call eVA Customer Care.  

 
G. Proposal Period. Proposals will remain valid for two-hundred forty (240) calendar days after the 

date specified for receipt of proposals.  
 

V. SOLICITATION REQUIREMENTS 
 
A. Competition Intended. It is the County’s intent that this RFP permits competition.  It shall be the 

Offeror’s responsibility to advise the Contracts Officer identified in this RFP in writing if any 
language, requirements, specifications, etc., or any combination thereof, inadvertently restricts or 
limits the requirements stated in the RFP to a single source. Such notification must be received by 
the Contracts Officer no later than ten (10) days prior to the proposal due date. 
 

B. Owner’s Right to Issue RFP’s. The County reserves the right, at its sole discretion, to issue RFP’s 
for similar services, for other disciplines or types of services, and for other projects as the need may 
occur. 
 

C. Addenda.   
1. ALL questions and requests for interpretations regarding this RFP shall be made in writing 

addressed to the Stafford County Central Procurement Division. To be given consideration, all 

DPOR License [Offeror’s Name] DPOR License 
Full size copies of Commonwealth of 
Virginia DPOR registration certificate 
for the Key Personnel 

Offeror 
Provided 

 

W-9 [Offeror’s Name] W-9 
http://www.irs.gov/pub/irs-pdf/fw9.pdf 

Offeror 
Provided 

 

SCC Form Attachment D Attachment D  
Trade Secrets/Propriety 
Information Identification  

Attachment F Attachment F  

Small and Minority Business 
Enterprises Form (SWaM) 
 

Attachment G Attachment G  

Signed Addenda 
Acknowledgement 

[Offeror’s Name] Addendum [#] 
Each addendum (if any) should be a 
separate Attachment 

  

Additional Terms and 
Conditions for Federally-
Funded Transactions 
 

Attachment H Attachment H  

https://dgs.virginia.gov/globalassets/business-units/dps/documents/buyers/sourcing-and-contracting-user-guide.pdf
https://dgs.virginia.gov/globalassets/business-units/dps/documents/buyers/sourcing-and-contracting-user-guide.pdf
http://www.irs.gov/pub/irs-pdf/fw9.pdf
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questions must be received by close of business (4:30 PM local prevailing time) on December 28, 
2021.  Emailed requests are acceptable and preferred.  Emails are to be sent to the Procurement 
team, at asukeforth@staffordcountyva.gov.  

2. The County may issue an addendum to modify or add to the terms of the RFP, or to change the 
time or date for submission.  Any such addendum will be issued by the County and available on 
the County’s Procurement Divisions page at https://www.staffordcountyva.gov/Bids.aspx and on 
eVA https://m.vendor.epro.cgipdc.com/Vendor/public/AllOpportunities. Each Offeror is 
responsible to verify for itself if any addendum has been issued prior to submission of its proposal; 
the County is not responsible to notify Offerors of the issuance of an addendum.  The requirements 
or clarifications contained in any addenda issued must be included in the Proposals received.   
 

D. Rejection of Proposals. The County may reject any proposal not in compliance with the 
prescribed RFP procedures, requirements, rules, or laws, and the County may at its discretion 
reject any and all Proposals.   
 

E. Participation of Disadvantaged Business Enterprises (DBE) and Small, Women-Owned, 
Minority-Owned, and Service Disabled Veteran-Owned Businesses (SWaM). It is the 
policy of the County to facilitate the participation of small businesses, businesses owned by 
women, minorities, and service disabled veterans, and employment services organizations in 
procurement transactions. Where it is practicable for any portion of the awarded contract to be 
subcontracted to other suppliers, the is encouraged to offer such subcontracting opportunities 
to small, women and minority businesses.  

VI. EVALUATION AND AWARD OF CONTRACT 
 

A. Selection Evaluation Committee. A Selection Evaluation Committee (“Committee”) has 
been established to review and evaluate all proposals submitted in response to this RFP. The 
Committee shall conduct a preliminary evaluation of all proposals on the basis of the 
information provided with the proposal, and the evaluation criteria listed below.  
 

B. Contact with Selection Committee. No Offeror, including any of their representatives, 
subcontractors, affiliates and interested parties, shall contact any member of the Committee or 
any person involved in the evaluation of the proposals, relative to this solicitation. Committee 
members will refer any and all calls related to this procurement to the Procurement Official 
named on the front of the RFP. Failure to comply with this directive, at the sole discretion of 
the County, may result in the disqualification of an offeror from the procurement process. 

 
C. Proposed Scoring of Proposals.   
 

The Committee will evaluate the proposals in response to this RFP using the following 
criteria and weighting for each Category proposed: 

 
 
 
 
 

mailto:asukeforth@staffordcountyva.gov
https://www.staffordcountyva.gov/Bids.aspx
https://m.vendor.epro.cgipdc.com/Vendor/public/AllOpportunities
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 Category A-1 
 

Evaluation Criteria Points  
Expertise, experience, and qualifications of the 
Offeror’s personnel that may provide services 
relevant to this RFP. 
 

15 
 

Clearly demonstrated understanding of the work to be 
performed and Offeror’s approach to accomplish 
items included in the Scope of Services. 
 

15 

Past experience of the Offeror in providing services 
on time and on budget to Stafford County and/or 
other government entities for selected categories 
indicated in the RFP response. 
 

30 

Offeror’s plan to respond to requests for services and 
ability to complete any project task orders in a timely 
and effective manner. 
 

30 

Interview/Oral Presentation 10 
  
TOTAL   
  

 
 Category A-2 
 

Evaluation Criteria Points  
Expertise, experience, and qualifications of the 
Offeror’s personnel and subconsultants that may 
provide services relevant to this RFP. 
 

20 
 

Clearly demonstrated understanding of the work to be 
performed and Offeror’s approach to accomplish 
items included in the Scope of Services. 
 

15 

Past experience of the Offeror in providing services 
on time and on budget to Stafford County and/or 
other government entities for selected categories 
indicated in the RFP response. 
 

35 

Offeror’s plan to respond to requests for services and 
ability to complete any project task orders in a timely 
and effective manner. 
 

20 

Interview/Oral Presentation 10 
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TOTAL   
  

 
 Category B-F 

 
Evaluation Criteria Points  
Expertise, experience, and qualifications of the 
Offeror’s personnel and subconsultants that may 
provide services relevant to this RFP. 
 

25 
 

Clearly demonstrated understanding of the work to be 
performed and Offeror’s approach to accomplish 
items included in the Scope of Services. 
 

20 

Past experience of the Offeror in providing services 
on time and on budget to Stafford County and/or 
other government entities for selected categories 
indicated in the RFP response. 
 

25 

Offeror’s plan to respond to requests for services and 
ability to complete any project task orders in a timely 
and effective manner. 
 

20 

Interview/Oral Presentation 10 
  
TOTAL (out of 100 possible)  
  

 
In addition, the Committee will consider the Offeror’s overall suitability to provide the services 
within various time, budget and operational constraints, and all information provided in the 
proposal. The Committee will also consider the comments and/or recommendations of the 
Offeror’s previous clients, as well as other references. 
 

D. Presentations and Negotiation.  
1. After evaluation of the proposals received in response to the RFP, the County may engage 

in individual discussions and/or interviews with two or more Offerors, per category 
provided in Section III, deemed fully qualified, responsible and suitable on the basis of 
initial responses, and with professional competence to provide the required services.   

2. Repetitive informal interviews are permitted.  
3. Interviews may include a presentation by the Offeror and questions regarding the proposal 

and services to be provided.   
4. Additional criteria for selection interviews, if any, will be distributed at the time interviews 

are scheduled.  
5. Offerors are encouraged to elaborate on their qualifications, performance data, and staff 

expertise relevant to the proposed contract.   
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6. Offerors may also propose alternate concepts or methodology.   
7. At the conclusion of the informal discussions and/or interviews and on the basis of 

evaluation factors set forth in Subsection C, immediately above, and the information 
provided and developed in the selection process to this point, the County shall rank, in the 
order of preference, the interviewed Offerors whose professional qualifications and 
proposed services are deemed most meritorious.  Consideration may be given for length of 
interview time if multiple categories are being discussed. 

8. Negotiations shall then be conducted with the Offeror ranked first within each category.  If 
a contract satisfactory and advantageous to the County can be negotiated at a fee considered 
fair and reasonable (documented in the Memorandum of Negotiations (MON)), then the 
award shall be made to that Offeror.  Otherwise, negotiations with the Offeror ranked first 
shall be formally terminated and negotiations conducted with the Offeror ranked second, 
and so on, until a contract can be negotiated at a fair and reasonable fee. If other interviewed 
Offerors were also determined to be qualified, negotiations may be conducted in order to 
establish acceptable MONs with them as well in advance of awarding the other term 
contracts.  
 

E. Award. Once negotiations have been conducted with each Offeror(s) so selected, the County 
shall select the Offeror(s) which, in its opinion, has made the best proposal, and shall award 
the Contract to that Offeror. The County may issue term contracts to the most qualified and 
best suited firms in which negotiations were conducted for each RFP category listed in 
Section III. When multiple awards are made, the County will have established procedures for 
distributing the Task Orders among the term A/E Contractors awarded under each RFP 
Category during the contract term. Should the County determine in writing and in its sole 
discretion that only one Offeror is fully qualified for an RFP Category, or that one Offeror is 
clearly more highly qualified than the others under consideration, a contract may be 
negotiated and awarded to that Offeror. 

VII. ADDITIONAL TERMS   
 

A. Contract Term. Upon award of a contract, County and A/E will execute a Standard Contract 
for A/E Services (“Term Contract”). Any Term Contract issued under this RFP shall be for a 
period of one (1) year (“Contract Term”). The County may, at its sole discretion, renew the 
contract for four (4) additional one (1) year Contract Terms.  

 
B. Task Orders. A/E services will be ordered under the specified Term Contract as task orders 

and shall authorize the A/E to perform the services for a lump sum amount at the hourly rates 
agreed to and set forth in the MON (“Task Orders”). All Tasks Orders will incorporate the 
terms and conditions of the Term Contract, and include the A/E’s proposal, and A/E Fee 
Proposal Worksheet. Task Orders may be issued at any time during the Contract Term. No 
Task Order shall guarantee work beyond the scope stated in the Task Order; however, the 
County may reduce or increase the scope of services at any time. The County may, but is not 
required to, select the same A/E to perform all engineering services throughout an entire 
project. The A/E completing such preliminary work shall not be prohibited from participating 
in competitive negotiation procurement for such future services. 
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1. Task Order Distribution. The County will distribute the Task Orders among the A/E’s during 
the Contract Term, in accordance with the following procedures.  
 
For Categories A-1 and A-2 Task Orders shall be distributed using the following method: 

 
The County will request proposals from each A/E firm for individual Task Orders. The Task Order 
will be issued to an A/E firm after a written evaluation of each A/E firm’s Task Order proposal, 
which may include the following: qualifications, expertise, current workload, capabilities, 
performance record, location or distance to the project, and other factors as may be pertinent to the 
particular project.   
 
It is understood that more than one Task Orders may, at the County’s sole discretion, be offered to 
the A/E during the Contract Term.  Although the potential exists for multiple Task Orders during 
the Contract Term, services are ordered based on need, therefore the County does not represent or 
guarantee that the A/E will receive any Task Orders. 
 
For Categories C-G task orders shall be distributed using the following method: 
 
Task Orders will be assigned to the A/E under contract in a rotational order starting with the A/E 
that scored highest under each category.  If two A/E’s scores were tied, then the consultants will 
be listed in alphabetical order. If award of a Task Order does not move forward for any reason 
with a selected A/E, then the County will move to the next A/E in rotational order. The County 
reserves the right to terminate any contract with an A/E that continuously refuses small projects 
in an effort to only obtain larger ones.   

The County reserves the right to go out of the rotational order and select an A/E based on 
availability to perform a project.  Factors that will be used to determine a deviation from the task 
order distribution include: 

• current task orders already assigned 
• project size and expertise in specific project scope 
• consultant’s resources available, and 

The County cannot guarantee the quantity, size, or scope of projects to be assigned or awarded to 
any A/E.  

2. Fees. The MON will document the negotiated acceptable labor rates for the various A/E categories 
and shall attach to and be made part of the contract documents. These rates shall be used by the 
A/E in arriving at lump sum fees and any hourly rate for work authorized by Task Orders issued 
under the Term Contract resulting from this solicitation. Any individual Task Order fee and the 
aggregate total of fees for all Task Orders issued during the Contract Term shall not exceed the 
limits specified in Virginia Code §2.2-4303.1. Additional provisions regarding fees are found in 
Attachment B.   

 
3. Subconsultants. The County reserves the right to provide input on the final selection of sub-

consultants and has ultimate discretion on whether a sub-consultant may be included in the A/E’s 
design team on any Task Order.  Notwithstanding the above, the County intends to give broad 
discretion to the A/E to assemble a design team that will result in the best possible execution of 
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the Task Order. 
 

C. Taxpayer Identification Number. The Offeror shall furnish to the County its Federal Employer 
Identification Number (FEIN) if a corporation or a partnership or its Social Security Number (SSN) 
if a sole proprietor, at the time of Contract award. 
 

D. Debarment Status. The Offeror shall certify that it is not currently debarred or enjoined by the 
Commonwealth of Virginia from submitting bids or proposals on contracts for the type of goods 
and/or services covered by the Contract, nor are they an agent of any person or entity that is currently 
so debarred or enjoined. 

 
E. Ethics in Public Contracting.  

1. The Offeror shall not offer or receive any kickbacks or inducements from any other offeror, 
supplier, manufacturer or subcontractor in connection with this project. The Offeror shall not 
confer on any public employee having official responsibility for this project any payment, loan, 
subscription, advance, deposit of money, services or anything of value, present or promised, unless 
consideration of substantially equal or greater value was exchanged. 

2. Offeror’s proposal shall not be the result of, or affected by, any unlawful act of collusion with 
another person or company engaged in the same line of business or commerce, or any act of fraud 
punishable under Virginia Code § 18.2-498.1, et seq. Offeror understands that fraud and unlawful 
collusion are crimes under the Virginia Governmental Frauds Act, the Virginia Conspiracy to Rig 
Bids to Government laws, the Virginia Antitrust Act, and Federal Law, and can result in fines, 
prison sentences, and civil damage awards.  

3. Offeror shall comply with applicable provisions of the State and Local Government Conflict of 
Interests Act (§ 2.2-3100, et. seq. of the Code of Virginia). Specifically, without limitation, no 
County employee or a member of the employee’s immediate family shall have a proscribed 
personal interest in contract.  
 

Offeror shall comply with the applicable provisions of the Virginia Public Procurement Act, Art. 6 
Ethics in Public Contracting (Virginia Code § 2.2-4367, et seq.), and any other applicable law as set 
forth therein.  
 
F. Authorization to Conduct Business in the Commonwealth.  

1. An Offeror organized or authorized to transact business in the Commonwealth pursuant to Title 
13.1 or Title 50 of the Code of Virginia shall include in its proposal the identification number 
issued to it by the State Corporation Commission.  Any offeror that is not required to be authorized 
to transact business in the Commonwealth as a foreign business entity under Title 13.1 or Title 50 
of the Code of Virginia or as otherwise required by law shall include in its proposal a statement 
describing why the Offeror is not required to be so authorized.   

2. Any business entity other than a professional corporation, professional limited liability company 
or sole proprietorships that do not employ other individuals for which licensing is required must 
be registered in the Commonwealth of Virginia with the Department of Professional & 
Occupational Regulation http://www.dpor.virginia.gov/, Virginia Board for Architects, 
Professional Engineers, Land Surveyors and Landscape Architects (Board).  Board regulations 
require that all branch offices of professional corporations and business entities located in Virginia, 
which offer or render any professional services relating to the professions regulated by the Board 
shall be registered as separate branch office with the Board. All offices, including branches, which 

http://www.dpor.virginia.gov/
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offer or render any professional service, must have at least one full-time resident professional in 
responsible charge who is licensed in the profession offered or rendered at that office.   

3. All firms involved that are to provide professional services must meet these criteria prior to 
submitting a proposal to the County. Individual engineers shall meet the requirements of Chapter 
4, Title 54.1 of the Code of Virginia. 
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